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Jharkhand Procurement of Goods and Services Manual

; ) CHAPTER- Il

‘ Methods of Procurement

5.1 Procurement may preferably be made on Government e marketplace
(GeM) platform but procuring entity may make prc;curement outside the
Government e marketplace (GeM) platform after givirig due consideration to
cost-efficiency and financial propriety and assigning reasons thereof in
writing.

5.2 The procurement of goods and services on Government e Marketplace

(GeM) shall be in accordance with the terms and conditions of Government
e Marketplace (GeM).

5.3 The procuring entity may procure by one of the foIIoWing methods when the
value of subject matter of procurement is equal to .‘or more than Rupees
Ten Lacs-

5.3.1  The procuring entity may procure by open competitive bidding on
Government e Marketplace (GeM); Th;a procurement entity shall
generally conduct electronic Reverse auction when the value' of
subject matter of procurement is equal to or more than Rupees
One crore énd they shall record the reason in writing if it is not
feasible to conduct e reverse auction.

5.3.2  The procuring entity may procure by open competitive bidding on the
procurement portal cl Department of Information Technology and e
Governance after giving due consideration to c;)st-effeciency and
financial propriety an< assigning reasonslthereof in writing.

5.3.3  Procuring entity may use an online portal other than procurement

portal of Departn.znt of Information Technology and e
15




Jharkhand Procurement of Goods and Services Manual

Governance for the procurement of subject matter of

procurement only with the prior approval of State Cabinet..

5.4 The procuring entity may procure by one of the following methods when

the value of subject matter of procurement is more than Rupees 1.5 Lacs

and less than Rupees 10 Lacs

54.1

54.2

5.4.3

The procuring entity may adopt open competitive bidding on
Government e Marketplace (GeM). Alterﬁatively, the procuring
entity may procure by open competitive bidding on the
procurement portal of Department of Information Technology and
e Governance.

The procuring entity may procure at the lowest price after
checking/obtaining prices offered by sellers of at least three
different original equipment manufacturers oﬁ Government e
Marketplace (GeM) provided the procurement committee is
satisfied regarding price and speciﬁcations'. The procuring entity
shall not divide the quantity of subject matter of procurement to
avoid the method of cpen competitive bidding.

Procurement entity may procure by online procurement, either fréam
original equipment manufacturer website or from established e-
Commerce sites such as Reliance Digital, Croma, Amazon,
Flipkart etc. The procurement committee shall obtain prices from at
least three different e-Commerce sites and make recommendation
regarding purchasél not to purchase. The. procuring entity shall

procure at the lowest available price based on the recommendation
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M

of the procugement committee: The procurement committee shall

}
satisfy itself '\that the subject matter of procurement meets the

requisite speci{"lcations and is reasonably priced. The procuring

entity shall not divide the quantity of subject matter of procurement
]

to avoid the mej{hod of open competitive bidding.

\ “
544 The procuringf entity may procure by the method of request for

quotations. The procedure of procurement by request for

quotations shall include the following:

5.4.4.1

5442

54.4.3

54.4.4

54.4.5

Quotations shall be invited from as many potential bidders
as practicable by publishing advertisements on the
procuring entity's notice board, website (if available)
and two local newspapers as well.

The quotes shall be tabulated and evaluated, and a
comparative statement shall bé prepared by the
procurement committee recommending the sﬁccessful‘
bidder. The comparative statement shall be signed by all
the members of the procurement.Committee.

From a minimum of three quotations the lowest priced
quotation which meets the specifications of the subject
matter of procurement shall be recommended as the
successful quotation by the procurement committee.

The procuring entity shall take the decision based on the
recommendation of the procurement committee.

The procuring entity shall satisfy itself that the subject

17
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matter of procurement meets the requisite specifications

' and is reasonably priced.

5446 The procuring entity shall not divide the quantity of subject
matter of procurement to avoid the method of open
competitive bidding

5447 The controlling/supervising officers and internal auditors
may cross check a random sample" of such procurements
to ensure that: - .

54.4.7.1.The same vendor(s) is/are "not being patronized
repeatedly.

5.4.4.7.2 The demand is not split into small quantities for the
sole purpose of avoiding the necessity of obtain{ng
.approval from higher authority.

55 The procuring entity shall procure by the following methods when the
value of subject matter of procurement is equal tc;: or more than Rupees
Fifty Thousand and equal to or less than 1.50 Iacs-. .

'55.1 The procuring entity may adopt open cbmpetitive bidding on
Government e Marketplace (GeM) or the procuring entity may
procure at the lowest price after checking/obtaining prices
offered by at least sellers of three different origiiwal
equipment manufacturers on Government e Marketplace (GeM)
provided the procurement committee is satisfied regarding price
and specifications.

552 Alternatively, the procuring entity may procure by open competitive

18




Jharkhand Procurement of Goods and Services Manual )

bidding on the procurement portal of Department of Information
Technology and e Governance.

5.5.3 Procurement entity may procure by online procurement, either from
original equipment manufacturer website or from established e-
Commerce sites such as Reliance Digital, Croma, Amazon, Flipkart
etc. The procurement committee shall obtain prices from at least
three different e-Commerce sites and make recommendation
regarding purchase/not lo purchase. The procuring entity shall
procure at the lowest available price based on the recommendation
of the procurement committee. The procurement committee shall
satisfy itself that the subject matter of procurement meets the
requisite specifications and is reasonably priced. The procuring
entity shall not divide the quantity of subject matter of procurement
to avoid the method of open competitive bidding.

5.5.4 The procuring entity may procure by the method of request for
quotations. The procedure of procurement by request for quotations
shall include the following:

5.5.4.1 Quotations shall be invited from as many potential bidders as
practicable by publishing advertisements on the procuring
entity's noticeboard and website (if available).

55.4.2 The quotes .from the bidders shall be tabulated and
evaluated, and a comparative statement shall be prepared by
the procurement commitee recommending the successful

bidder. The comparative statement shall be signed by all the

19
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members of the procurement Committee.
5.5.4.3 From a minimum of three quotations the lowest priced
quotation which meets the specifications of the subject
matter of procurement shall be recommended as the
successful quotation by the procurement committee.
5.5.4.4 The procuring entity shall take the decision based on the
recommendation of the procurement committee.
5.5.4.5 The procuring entity shall satisfy itself that the subject matter
of procurement meets the requisite specifications and is
reasonably priced. |
5.5.4.6 The procuring entity shall not divide the quantity of subject
matter of procurement to avoid the method of open
competitive bidding.
5.5.4.7 The controlling/supervising officers and internal auditors may
cross check a random sample of such procurements to
ensure that: -
5.5.4.7.1 The 'same vendor(s) is/are not being patronized
repeatedly.
5.5.4.7.2  The demand is not split into small quantities for the
sole purpose of avoiding the necessity of obtaining
approval from higher authority.
5.6 The procuring entity shall procure by one of the following methods wh"en
the value of subject matter of procurement is less than Rupees Fifty

Thousand.

20
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5.6.1

5.6.2

5.6.3

56.4

The procuring entity may purchase directly from any of
the available sellers on Government e Marketplace (GeM)
provided the procurement entity is satisfied regarding price
and specifications. The procuring entity shall not divide the
quantity of subject matter of procurement to avail this method.
Procuring entity may procure by online procurement, either
from original equipment manufacturer website or from
established eCommerce sites such as Reliance Digital,

Croma, Flipkart etc. The procuring entity shall procure at the
lowest available price.

The procuring entity shall satisfy itself that the subject matter of
procurement meets the requisite specifications and is
reasonably priced. The procuring entity shall not divide the
quantity of subject matter of procurement to avail this method.
The procuring entity may purchase directly from the market.
The procurement entity shall satisfy itself that the subject
matter of procurement is of requisite quality and is reasonably
priced. The procuring entity shall not divide the quantity of

subject matter of procurement to avail this method.

57 The procuring entity may directly purchase automobiles of value notified

by the Department of Finance on Government e Marketplace (GeM)

platform as per the terms and conditions of Government e Marketplace

(GeM). If the make or model of automobile is not available on

Government e Marketplace (GeM) platform, procuring entity may

21
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decide to procure the automobile directly from authorized dealer/show-
room. The procuring entity shall issue a certificate of non-availability of
that particular make or model of automobile on Government e

Marketplace (GeM) as per Schedule | in such cases. **
5.8 Rate Contract

5.8.1  The procuring entity may adopt the method of rate contract when the
quantity of the subject matter of procurement cannot be exactly
determined beforehand and there is likelihood of procurement.
(Example Stationery, consumables like printer cartridge, Food
items, installation of tent/hanger, hiring of vehicles, hiring of
furniture).

5.8.2  The procedure for rate contract shall be as under: -

5.8.2.1 A procuring entity shall award a rate contract by the method
of open competitive bidding on procurement portal of
Department of Information Technology and e Governance.

5.8.2.2 An approximate quantity of required goods or service during
the period may be indicated in the Notice Inviting Bids. but no
minimum quantity is guaranteed

5.8.2.3 The period of the rate contract shall generally be one year
and shall not exceed two years.

5.8.24 In the first stage bids shall be invited as in open
competitive bidding and rate contract shall be executed with

the bidder of lowest priced bid.

22
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5.8.25

5.8.2.86

5.8.27

5.8.2.8

5.8.2.9

A rate contract shall be executed without a commitment for
quantity, place, and time of supply of subject matter of
procurement, with the lowest pricé bidder. Procuring entity
shall not execute Rate contract with more than one bidder.

In the second stage work order shall be placed with the

* single successful bidder at the contracted price for supply or

execution of the required quantity of the subject matter of
procurement mentioning the place o-f supply or execution,
delivery schedule etc.

The process adopted for the rate contract shall be same as
that prescribed for procuremeht by open competitive
bidding.

The prices under a rate contract shall be subject to the price
fall clause. A clause regarding price fall shall be
incorporated in the terms and conditions of the rate

contract. Price fall clause provides that if the rate

~contract holder offers similar goods or services at a price

lower than the rate contract price to anyone in the State at
any time during the duration of the rate contract, the
rate contract price shall be automatically reduced with
effect from the date of reducing the price.

The rate contract shall not be extended beyond the contract

period.

5.8.2.10 The value of goods and services procured by rate contract

23
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for the year.

d the budgetary provision
contract

shall not excee
rvices procured by rate

58.2.11 The

shall not exc

value of goods and se

eced the financial power of the 6ompetent

authority.
nd finalize the next

.5.8.2.12 The procuring entity shall invite bids @

e contract, if required, be

rat fore the expiry of the period of a

rate contract.
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